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CIRCULAR
o-Metric Attendance System

This institute has successfully installed Aadhar Enabled Bi .
g their attendance daily. As

since 2015 and all officers/staff are utilizing its services for markin
per extant instructions, contained in DoPT O.M. No: 28034/8/75- Estt-A dated 04-07-1975;

N0:28034/10/75-Estt-A dated 27-08-1975; No: 28034/3/82 —Estt-A dated 05-03-1982 and
No: 11013/9/2014- Estt (A-lll), dated 21.11.2014, half-a-day's Casual Leave will be debited for
each day of late attendance, but late attendance up to an hour, on not more than two
occasions in a month and for justifiable reasons may be condoned by the competent authority.
In addition to debiting Casual Leave or Earned Leave, when no CL is available, disciplinary action
may also be taken against government servants who are habitually late. Early leaving is also to

be treated in the same manner as late coming.

In case the Bio-Metric Attendance System is not working due to one or other reason,
then all Officers/officials shall ensure marking their attendance in the Attendance Register
being maintained in their respective Sections. The attendance register may be called by the
Director at anytime for inspection. Hence, the Section incharge shall ensure that the
attendance register may be kept ready duly verified by him. The above instructions will be

followed with immediate effect.
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